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Introduction

Therole of the EM has become common place in the United States Catholic Church;
however, there remains significant controversy surrounding the appropriateness of these
lay ministers with lively debate within the Church

TheRedemptionis Sacramenty@®n certain matters to be observed or to be avoided
regarding the Most Holy Euchanistlearly outlines the role of the ministers.

THE EXTRAORDINARY M INISTER OF HOLY COMMUNION

9 The Priest and Deacon ar¢he ordinary ministers of Holy Communion

154. As has already been recalled, #@Adthe

on |

theEucharistin persona Christt s a validly ordained Priest. o

oft he Euchari st o bPedstalong.dMorpoven, plso by rgasoh af theirh e
sacredOrdination, the ordinary ministers of Holy Communion are the Bishop, the Priest
and theDeacon, to whom it belongs therefore to administer Holy Communion to the lay
member s of Chr itheteaebratibnaoi Mads flruthis wayuheir nmirgsterial
Office in the Church is fully and accurately brought to light, and the sign value of the
Sacrament is made complete.

1 The diocesan Bishoghas the authority to designate lay members of the
Church asextraordinary ministers.

155. In addition to the ordinary ministers there is the formally instituted acolyte, who by
virtue of his institution is an extraordinary minister of Holy Communion even outside the
celebration of Mass. If, moreover, reasons of neglessity prompt it, another lay
membeof Chri st dés faithful may al so be del
with thenorm of law,for one occasion or for a specified time, and an appropriate formula
of blessing may be used for the occasidms®ct of appointment, however, does not
necessarily take a liturgical form, nor, if it does take a liturgical form, should it resemble
sacred Ordination in any way. Finally, in special cases of an unforeseen nature,
permissiorcan be given for a singlecasion by the Priest who presides at the

celebration of th&ucharist.

M1 Extraordinary minister of Holy Communion is the appropriate title to be
used when referring to these ministers. Other titles are inappropriate.

156. This function is to be understbstrictly according to the name by which it is
known,that is to say, that of extraordinary minister of Holy Communion, and not
Aspeci abf mHol gt Eommuni ondo nor dAextraordi
Aspeci al t mien Es t éwhichnéntes tiie meaying of this function is
unnecessarily anidhproperly broadened.

egat

nar

Y

y



1 Inthe event that a sufficient number of ordinary ministers are available the
use of extraordinary ministers is inappropriate.

157. If there is usually present a suict number of sacred ministers for the distribution
of Holy Communion, extraordinary ministers of Holy Communion may not be appointed.
Indeed, in such circumstances, those who may have already been appointed to this
ministry should not exercise it. The ptace of those Priests is reprobated who, even
though preserdt the celebration, abstain from distributing Communion and hand this
function over tdaypersons.

9 Extraordinary ministers of Holy Communion function to prevent the Mass
from becoming unduly long and the Liturgy of the Eucharist overshadowing
the Liturgy of the Word.

158. Indeed, the extraordinary minister of Holy Communion may administer Communion
only when the Priest and Deacon are lacking, when the Priest is prevented by weakness
or advancd age or some other genuine reason, or when the number of faithful coming to
Communion is so great that the very celebration of Mass wailechduly prolonged.

This, however, is to be understood in such a way that a brief prolongation, considering
thecircumstances and culture of the place, is not at all a sufficient reason.

1 Extraordinary ministers of Holy Communion should never give anyone else
permission to distribute the Eucharist. If this is a necessity for a sick
member of the Parish , consult witithe Priest or Deacon.

159. It is never allowed for the extraordinary minister of Holy Communion to delegate
anyone else to administer the Eucharist, as for example a parent or spouse or child of the
sick person who is the communicant.
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TheHeadExtraordinary Minister(HEM) is designated on the ministry schedule. He/she
will assure all tasks are completed correctly before and after Mass. In the absence of an
HEM another minister s h &urykktradrdinary linistlep 6 and f i
(EM) should expectto assiste ot her EM6s in the ministry ta
Before Mass
1 Appropriate Dress
1 What we wear says a great deal about what we value. When serving as a
Extraordinary Ministerdress as if you were meeting a special dignitary.
Christ Jesus is present at our EucharistesEdress to meet Him face to
face.
1 Dress Code
A Women:
91 Dresses osuits (kneelength)
1 Sleeveddlouses/tops witlskirts (knedength) or slacks
1 Nice shoes with socks or hose

A Men:
1 Suits with dress shirt and tie
91 Dress shirt, tie, sports coat and slacks
1 Socks and dress shoes
1 In hot weathercoats and ties are optional.

A Jeans, shorts, Teshirts, tennis shoes and sneakers are not
appropriate dress for men and women isgras Ministers in the
Liturgy.

Arriving at Mass

Arrive no later than 20 minutgsior to start time oMass
Wash hands if not already done at home prior to departure.
Sigrrin the Ministry Book/Binder in the Narthex
A Indicate if scheduled, substitute, or recruited.

1 Make sue you have a cross or medallion.

A Use your own,

A Borrow a Cros or Medallion,

1 Theseare hanging in the Sacristyttoe right(as you face
the altay.

T Chose a seat that all ows you easy acce
sign located in the front side pews if needed.

= =4 =
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Preparing for the Mass
1 Preparation should beompleted no later than 15 minutes before start of

Mass

1 OneExtraordinary Ministemustgo directly to the Tabernacle and count
the number oévailable consecrated hosts.

A If the Tabernacle is locked a key should be on the rack holding

crosses inside theeristy.

Credence j , ! Sacristy
Table Tabernacle

i Esti[nate the total number of conecrated hosts needed for Mass.
A Attendance numbefsr a given Mass are below

MASS TIME 5:30pm | 8:00am 10:00am | Noon | 5:00pm
Lowest 103 150 345 279 159
Mode 265 214 450 360 | 159

(Most Frequent)

Highest 417 549 981 759 221

AVERAGE TO DATE
(Excluding High and Low) 285 214 473 367 183

A Subtract the number of available hosts from the expected

attendance.
This is the number of hosts you will need to place in the
ciboria/paten for consecration during the Mass.

>

1 Gathe from the sacristy

A Lavabo Dish (1)

Lavabo Towel (1)

Cruet halffilled with tap water (1)
Flagon (1)

Chalices (4)

Purificators b)

> > > > >
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Paten (1)
Ciboria
1 Including the paten and the ciboria in the tabernacle there
should be a total of FOUR (4) containersitisd the hosts.
One for each EMdeacon, or priest.

A
A

1 SetUp
1. Fill the Paten/Ciboria with unconsecrated hosts
A Remember the number of hosts that need to be consecrated??
A Unconsecrated hosts are in the cupboard above the sink in the
sacristy.
1 Each unopened gacontains 250 hosts
A Place the appropriate number of unconsecrated hosts onto the
paten and one of the empty ciboria (two if you need them).
A Place one large host on top of the small hostthe paten.
1 The large hosts are located in a plastic storagearart
next to the bags of unconsecrated hosts.

Chalices '

Ciboria

2. Pour wine intahe Flagon

1 Suggested guidelines for wine amounts are:

Mass Cups of wine
Saturday 5:30 PM 1 and 2/3
Sunday 8:00 AM 1and 1/2
Sunday 10:00 AM 2 andl/2
Sunday 12:00 PM 1and 1/2

1 The sacramental wine is located in the gallon jug under the sacristy
sink.
1 Measure the winato themeasuring cup in theacristyand fill the

flagon with the desired amounising a steady harat clean
funnel.
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3. Place the Flagon and Paten/Ciboria with timconsecrated hosts on the
Offertory Table at the entrance to thave of theChurch.

e o

The Offertory Table is located on the leftyasi exit
thenarthexand enter the wa& ofthe church.

Pages of 29
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4. Setup the Credence Table

1 Place thdollowing on the credence table located behind the
altar (see diagram):

A four chaliceqone taller than other three)

four purficators,

lavabodish,

lavabotowel,

cruet with water, and

any of the remaining four empty ciboria

> > > > > >

3 Smaller

1LARGE chalices
chalice

N Llavabo  Ciborium e ——

Purificators

Thisisthegsualsew p f or Sunday Mass with full
of the Eucharist under both species.
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5. Check to see if the Coopal on the Altar ixlean andpened (cross facing
you).
6. Place the fifth purificator on the altar for the priest.

Place clean purificator
on the altar before each
- pMass

The head EM will be responsible to assure the approprnisi#ers of EMs
arepresent.The head EMor his/her designeayill stay in the narthexto
monitor the sign in list and, if more are needed, will begiretouit
substitutes for the nshows. Once the necessary number is obtained, or as
mass begins, the head EM may take a seat.
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Receivingthe Eucharist

At t he A Si gaeeddofthe Rapn theright side of the altar.

Wash hands with hand sanitizer at the end of the ramp.

Proceed on to the ramp anaddunilahe Priest)r ough t h
and Deacon receive.

1 Asthe cup leavethe lips of the last Priest ordacon to receive the Euchayiglease

approach the Altar and line up behihe altar

CREDENCE _ M TABERNACLE .
TABLE EM's assemble

- RAMP at"SignofPea‘;eT
g EM EM EM EM g
3 4 5 ¢ EM

"Jan P
o AR

= =4 =

7" EM is optional. Only
needed if Priest/Deacon is
not distributing the
Eucharist

1 Please do not stop antiow as you approach the altar
1 The Priest (and Decomilldi st ri bute communion to the EMO:
A If the priest or deacon hds you a chalice before all have received the
Precious Blood, you should offer the chalice to the &@Mltar Servemnext to

you as you would to any communicant.

1 Rememberbow reverentlyat the waistprior to receiving the Eucharist.
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Distribution of the Eucharist

1 After receiving the Eucharisthe priest and/ or deacon will distribute the remaining
ciboria to the EMOG6s.

1 There aresightstations four in front andtwo on each side)l'he priest and deacon
usually proceedb thefront to distribute tle hosts.

1 The E Mibtheappropriateemaining stationglictated by whethethey have a
ciboriumor achalice.

1 Chalice stations ammarked n r ed. a&EMdiEMat these stations
parallel to the pewsto allow maximum flow through thetations.

CREDENCE ’_- -—1 TABERNACLE
TABLE

2008 Change

PeS PeWsS

1 If you exhaust your supply of wine,

A Cover your chalice with the purificator.

A Return the chalice to the credence table immediately and then return to your
seat. DO NOT WAIT TO TAKE YOUR SEAT AFTER DISTRIBUTION OF
THE EUCHARIST IS COMPLETE.
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1 After distributing Communion to the congregation, follow the direction of the Ushers
to distribute to any handicapped or elderly parishioners.

1 You should aid another EM in distribution at his/her station if your station finishes
early.

i After distribution d the Eucharists completereturn to the Altar and:

A If you distributed the Body of Christ,
1 Givethe priestll hoststhat were not distributed
1 OneEM should eturn emptyciboriumto the credence table.
1 If asked by the priest, be prepared to returrctheriumfilled with
consecrated hosts to the tabernacle.

A If you distributed the Precious Blood,
1 Return to theredencdable
1 Drink any remainindPrecious Blood (take note of amount left).
1 Cover the chalice with purificatorand place it on the credemtable.

A As you finish your tasks, return to your seats.

Alf you fAget caughto on the alté®éor as the
the tabernacleOr if your departure requisg/ou to cross in front of the priest
or deacormaking the returof the hosts awkward:
 Remain at the credence table
9 Face the ciborium with the consecrated hosts as they are returned to
the tabernacle. Bow as the priest or deacon closes the tabernacle.
1 Then return to your seat.

A A bow of reverence agu leave the Altar isnnecessary.
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What to do after the Mass

1 Replacethehymnghnd put the Areservedo signs
holders.

Check the Corporal for stains areplace Corporal if dirty.

Purify thesacred vessetbat contain the Blessed Sacramainhe

Credence Tiale:

= =

>

Place a small amount of water in t
Chalices.

Wipe and/ or rinse¢he crumbs of
Hosts into the Chalices.

Rinse Flagon with small amount of
water and place water in Chalice.
After swirling the water around the
cup, drink the wateitUse purificator
to wipe the chalice dry.

> >

>

1 Return everything on the Credence Table
the Sacristy.
A Wash and wipe down treacred
vesselsDO NOT USE
PURIFICATORSafter washing the

) sacred vessels ﬁ”L" Purificators
A Dry with the dish towels provided | iiowels
(check drawer if none on the towel . |
acramenta
rack). i

A Place the Cruet and Flagon on the
draining/drying rack.

1 When washing the chalices do not turn chalice over and allow water
to enter the base of the stem. It is extremely difficult to remove and
can damage the vessel.

Put Chalices, Lavabo dish, Pateit.away in the cupboard.

Place dirty Lavabo towels and Purificators in the basket on the counter.
As you leave, check that everything is put away and the counter top is
clean.

= =4 =
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Special Circumstances

Distribution of Only the Body of Christ

In the event tht too fewExtraordinary Ministes are present, distribution of only

consecrated hosts will occur. The numberegfuiredE M6 s wi | | be adjust
downward in this circumstance. The-s@twill be similar except the amount of
wine in the flagon will be reduced % cup. And the credence table will have

only one chalice and purificator as shown.

With the permission of thBriest and or Deacoan alternate distribution plan can
be used utilizing only six minister8djust as needed the number of chalices and

ciboria. This is shown below:
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